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Bethlehem Original Free Will Baptist Church
2106 NC 111 South Chinquapin, N. C. 28521

CONSTITUTION AND BYLAWS
PREAMBLE
Local churches are becoming increasingly concerned with efficient and orderly procedures. Through experience they have found that
the business affairs of the church are too important to be handled without generally accepted guidelines. Church properties have been
lost, misunderstandings created, quarrels agitated, ministries stalled, and the Gospel hindered because congregations did not have
clearly defined and enunciated procedure as the basis for their organized life.
A constitution, code of regulations, order of procedure, or bylaws should be at the heart of the organized structure of every local
church. Such a document should be carefully and prayerfully prepared, widely discussed, and in the end, adopted in a way that it truly
represents the congregation’s perception of God’s will for the Church. Once adopted, the document should be incorporated in the
permanent records of the Church, and its provisions should be followed with sincerity by all members of the Church.
We, the members of Bethlehem Original Free Will Baptist Church at Fountaintown Community in Duplin County, N. C., a
congregationally governed body of believers in Christ, in order to promote the work of the Church in the Spirit of Christ and thus
advance His kingdom, do set forth and adopt this constitution and these bylaws. This constitution and these bylaws, when adopted by
the Church, shall supersede all other motions, rules, and resolutions heretofore passed by said Church.
Article 1: NAME AND PURPOSE
Section A: Name
The name of this organization shall be Bethlehem Original Free Will Baptist Church, affiliated with the Eastern Conference of the
Original Free Will Baptists of North Carolina and other State bodies of the Original Free Will Baptist denomination and committed to
the historic principles of doctrine and practices as set forth in the “Statement of Faith and Discipline” for the Original Free Will
Baptists of North Carolina.
Section B: Mission and Purpose
The mission of this Church shall be:
1. To preach the Gospel of Jesus Christ, and to lead the lost to a saving knowledge of Him.
2. To devise and execute measures for the extension of the Kingdom of God in this present age.
3. To edify the body of Christ, creating a spirit of love and fellowship among God’s people, comforting, nurturing,
exhorting, admonishing, visiting and ministering to the sick and needy.
4. To maintain a program of Christian education and discipleship, the officers and teachers of which should be acceptable
to the Church and generally members of it.
Our purpose is:
To Lead People To Jesus
To Unite them into the family of God
To Empower them to serve Jesus in the world
To Bring honor and Glory to God.
Article 2: MEMBERSHIP
The membership of this Church shall be composed of:
1. Those who unite with the Church by profession of faith in Jesus Christ and baptism by immersion in the name of the
Father and of the Son and of the Holy Ghost, and agree to abide by the Free Will Baptist Church Covenant.
2.

Those who, after such profession of faith and baptism by immersion, and agreement to abide by the Free Will Baptist
Church Covenant, may transfer their membership to this body, in accordance with the Articles of Faith and Principles of
Church Government for Original Free Will Baptists of the English General Baptist Heritage.

Article 3: STANDING CHURCH OFFICERS, BOARDS AND DEPARTMENTS
Section A: Standing Officers, Boards and Departments
The standing officers, boards and departments of this Church shall consist of:
1. The Pastor who is in good standing with the Eastern Conference and other bodies of the Original Free Will Baptists of
North Carolina.
2. A Clerk and Assistant.
3. A Treasurer and Assistant.
4. A Youth Ministries Director and Assistant
5. A Nursery Coordinator and Assistant
6. A Sunday School Superintendent and Assistant
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7.
8.
9.

VBS Director
A Children’s Church Director
A Music and Media Ministry Director
a. Worship Leader
b. Music, Media & Website Coordinator
c. The Choir Directors
d. The Organists and Pianists

10.
11.
12.
13.
14.
15.

A Senior Fellowship Ministry Director
A Board of Deacons.
A Board of Trustees.
A Board of Ushers.
A Board of Finance.
A General Board, to be constituted as outlined in these bylaws.

Only active Church members who are qualified for the duty (Articles of Faith page 67) may serve as officers and board members.
Other officers, boards, and committees may be elected or appointed as the Church deems necessary. Only elected and/or committee
members may serve as Chairpersons. Their terms of office will begin January 1, at the beginning of the Church calendar year.
Section B: ELECTION, QUALIFICATIONS, AND TERMS OF STANDING CHURCH OFFICER, BOARD AND
DEPARTMENT MEMBERS
All officers, board, department and committee members shall be elected for their specified terms. They may be re-elected to succeed
themselves if they have proven faithful to the duties of the office and desire to continue to serve in that capacity at the will of the
majority of the Church body.
1.

PASTOR
The Pastor shall be elected by the Church as hereinafter provided:
a.
b.
c.
d.
e.

f.
g.

A Pulpit Committee shall be a temporary committee elected by the Church, and shall be responsible for
recommending a prospective Pastor to the Church.
It shall be the policy of the Church to present only one prospective Pastor at the time.
The recommendations of the Pulpit Committee must be accepted by at least a two-thirds majority of members
present and voting in a regular or called business conference of the Church before a call can be extended.
The Pastor’s qualifications will be according to those set forth in 1 Timothy 3:1-7, Titus 1:5-9, and 1 Peter 5: 1-3.
The term of the Pastor’s ministry shall be for an indefinite period, and may be terminated by either the Church or the
Pastor upon ninety days notice. Upon mutual agreement, ninety days notice is not required. A written statement
setting forth the salary to be paid and other conditions of the call shall be made in duplicate, one copy for the Pastor
and one for the Church.
The Pastor shall not hold more revivals away from the Church than mutually agreed upon by him and the Church,
the rule now being six per year.
For the Pastor’s duties, see Bylaws Article 1, Section 2 (page 7).

2.

CLERK AND ASSISTANT:
The Church Clerk and Assistant shall be elected for a term of two years with staggered rotation.
For their duties, see Bylaws Article 1, Section 3. (page 7).

3.

TREAURER AND ASSISTANT:
The Church Treasurer and Assistant shall be elected for a term of two years with staggered rotation.
For their duties, see Bylaws Article 1 Section 4. (page 7).

4.

YOUTH MINISTRIES DIRECTOR AND ASSISTANT:
The Youth Ministries Director and Assistant shall be elected by the Church and serve a two year term with staggered
rotation.
For their duties, see Bylaws Article 1, Section 5. (page 8).

5.

NURSERY COORDINATOR AND ASSISTANT:
The Nursery Coordinator and Assistant shall be elected by the Church and serve a two year term with staggered rotation.
For their duties, see Bylaws Article 1, Section 6. (page 8).

6.

SUNDAY SCHOOL DEPARTMENT:
The Sunday School Department officers will consist of:
a. The Sunday School Superintendent,
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b.

The Sunday School Assistant Superintendent.

Each shall be elected for a two year term with staggered rotation.
For their duties, see Bylaws Article 1, Section 7. (page 8-9).
7.

VBS DEPARTMENT:
The VBS Department will consist of the director who is elected by the Church to serve a two year term. The duties of this
office are set forth in Bylaws, Article 1 Section 8 (page 9 )

8.

A CHILDREN’S CHURCH DEPARTMENT:
The Children’s Church Department will consist of the director who shall be elected to serve a two year term. The duties of this
office are set forth in Bylaws, Article 1 Section 9 (page 9 )

9.

MUSIC & MEDIA MINISTRY DEPARTMENT:
The Music & Media Ministry Department shall consist of:
a. Music, Media Director
b. Worship Leaders
c. Choir Directors
d. Organists, Pianists and Instrumentalists
e. Bethlehem Adult Choir
f. Crossroads Fellowship Community Choir (occasionally)
g. Bethlehem Youth Choir (occasionally)
h. Bethlehem Ensembles, Quartets, Trios, Duets, Soloists and Narrators
i. Invited Groups and Vocalists (occasionally)
j. Media – Sound, Video, Light Technicians
k. Recorded Media delivery to shut ins
They shall serve as available, making themselves available as needed for the Church.
For their duties, see Bylaws Article 1, Section 10. (page 9).

10. SENIOR FELLOWSHIP MINISTRY:
The Senior Fellowship Ministry will consist of the director who shall be elected to serve a two year term. The duties of this
office are set forth in Bylaws, Article 1, Section 11. (page 9)
11. BOARD OF DEACONS:
A Board of Deacons shall be elected consisting of at least seven members that serve a four year term on a rotating basis, with
at least two members rotating off the board each year excepting an odd number rotation.
Qualifications for Deacons will be according to Acts 6:3, and 1 Timothy 3:8-13. Ordination will be as set forth in Acts 6:6.
The Board of Deacons will nominate new candidates for Deacons. The Pastor and Chairman of the Deacon Board will
contact and question new nominees.
Junior Deacon:
The Board of Deacons may select young men as potential candidates for deaconship and place them as Junior Deacons for
training and mentoring for a two year term.
For the Deacon’s duties, see Bylaws Article 1, Section 12. (page 9).
12. BOARD OF TRUSTEES:
A Board of Trustees shall be elected, consisting of four members that serve a two year term on a staggered rotating basis with
two members rotating off the Board each year.
For the Trustee’s duties, see Bylaws Article 1, Section 13. (page 10).
13. BOARD OF USHERS:
A Board of Ushers shall be elected consisting of three members that serve a two year term on a rotating basis with one or two
members rotating off the Board each year.
For the Usher’s duties, see Bylaws Article 1, Section 14. (page 10).
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14. BOARD OF FINANCE:
A Finance Committee shall consist of two standing officers who are non-rotating voting members which shall be:
a. The Chairman of the Board of Trustees,
b. The Church Treasurer, and
c. Two elected rotating members that shall serve a two year term on a staggered rotating basis with one member
rotating off the board each year.
For their duties, see Bylaws Article 1, Section 15. (page 10).
15. GENERAL BOARD:
The General Board shall consist of:
a. The Pastor,
b. The Church Clerk,
c. The Church Treasurer
d. The Youth Ministries Director,
e. The Nursery Coordinator,
f. The Superintendent of the Sunday School,
g. The VBS Director
h. The Children’s Church Director
i. The Music, Media Ministry Director
j. The Senior Fellowship Director
k. The Chairman of the Board of Deacons,
l. The Chairman of the Board of Trustees,
m. The Chairman of the Board of Ushers,
n. The Chairman of the Board of Finance,
o. The Women’s Auxiliary President.
This Board shall serve in an oversight and advisory capacity and keep the lines of communication open between all facets of
the ministry of this Church. Their terms shall expire as their terms of Chairmanship, Directorship and Presidencies expire.
For their duties, see Bylaws Article 1, Section 16. (page 10).
Section C: ROTATION, SUCCESSION AND VACANCIES OF OFFICERS AND BOARD MEMBERS
Rotation:
For the purpose of beginning the order of rotation on each board or committee, the member having served the longest will begin the
rotation, to be followed chronologically. Should there be two or more members having served the same length of time, alphabetical
listing from A to Z will determine the first to rotate and so on. Should the various boards and committees see a need to change this
arrangement, they are at liberty to do so with an unanimous agreement of all members within the board.
Succession:
A Church officer who desires to continue to serve, may succeed him/herself in any Church office providing that the duties and
responsibilities of that office have been faithfully administered and upon the wishes of the Church body.
Vacancies:
Except for the Pastor and Deacons, vacancies in any church office will be filled for the unexpired term by the Nominating Committee.
Action shall be approved or disapproved in the next quarterly conference. If any Church officer, after encouragement and loving
admonition, does not attend to his or her duties with reasonable and faithful regularity, it shall be the responsibility of the Deacon
Board to recommend to the Church that he or she be removed from office, and a successor duly appointed.
Section D: OTHER COMMITTEES AND MINISTRIES
1.

Nominating Committee
The Nominating Committee shall be elected by the Church in its quarterly meeting in January of each year. The Committee
shall consist of:
a. The Chairman of the Board of Deacons,
b. The Chairman of the Board of Ushers,
c. The Sunday School Superintendent,
d. The Women’s Auxiliary President,
e. One elected member which serves a one year term.
f. For their duties, see Bylaws Article 1, Section 17. (page 11).
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2.

Pulpit Committee:
The Pulpit Committee shall be a temporary committee appointed by the Church body to serve until the Pastorate is filled. It
shall consist of seven members, with at least one member being a Deacon who will serve as Chairman of the Committee.
For their duties, see Bylaws Article 1, Section 18. (page 11).

3.

Women’s Auxiliary:
The Women’s Auxiliary shall consist of:
a. A President,
b. A Vice President,
c. A Secretary,
d. A Treasurer,
e. A Program Chairman.
All appointed at the discretion of the Auxiliary. Membership in the Auxiliary is open to any woman in the Church who
desires to be involved in the ministry and programs of the Auxiliary.
For their duties, see Bylaws Article 1, Section 19. (page 11).
A. SOCIAL COMMITTEE:
The Social Committee shall consist of three members appointed by the Women’s Auxiliary, and shall serve a two year
term with one rotating off the committee each year.
For their duties, see Bylaws Article 1, Section 20. (page 11).
B. FLOWER COMMITTEE:
The Flower Committee shall consist of two members appointed by the Women’s Auxiliary, and shall serve a two year
term with one rotating off the committee each year.
For their duties, see Bylaws Article 1, Section 21. (page 11).
C. MEAL BENEVOLENCE FOR BEREAVED FAMILIES COMMITTEE:
This committee, appointed by the Women’s Auxiliary, shall consist of three members serving two year terms, with one
rotating off the committee each year.
For their duties, see Bylaws Article 1, Section 22. (page 11).
D. HISTORICAL COMMITTEE:
The Historical Committee shall consist of the Church Clerk, and three members appointed by the Women’s Auxiliary,
with appointed members serving two year terms and one rotating off the committee each year.
For their duties, see Bylaws Article 1, Section 23. (page 11).

4.

Publicity Committee:
The Publicity Committee shall consist of two members appointed by the Church body, who serve a two year term with one
rotating off the committee each year.
For their duties, see Bylaws Article 1, Section 24. (page 11).

5.

Sign Committee:
The Sign Committee shall consist of two members appointed by the Church body, who serve a two year term with one
rotating off the committee each year.
For their duties, see Bylaws Article 1, Section 25. (page 11).

6.

Other Boards and Committees:
Other boards and committees shall be elected or appointed as the Church and Pastor deem necessary. Their term shall be one
year unless otherwise stated.

Article 4: MEETINGS
Section A: Meeting Schedule
Regular meetings shall normally be held as follows:
1.

Business Conferences:
An Annual Business Conference shall be held on Second Sunday evening in January each year. Quarterly Business Meetings
shall be held on second Sunday evenings in April, July and October unless rescheduled and announced at least two Sunday
meetings prior to the changed meeting.
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2.

Communion Services:
The Lord’s Supper and Washing of the Saint’s feet shall be observed on fourth Sunday nights in January, April, July and
October unless rescheduled and announced at least two Sunday meetings prior to the changed meeting.
Other commemorative Communion Services may be called at the pleasure of the Church, Pastor or Board of Deacons.

3.

Board of Deacons:
The Board of Deacons shall meet monthly.

4.

General Board:
The General Board shall meet at least four times a year, and at the discretion of the Pastor or the Chairman of the Board of
Deacons.

5.

Other Board, Committee and Department Meetings:
Other board, committee and department meetings may be called by the Pastor, by the Chairman of the Board of Deacons, or
by the Chairman of that board, committee or department, who is under moral obligation to call meetings when necessary.

6.

Open Meetings:
The above listed meetings of the Church, together with board meetings, committee meetings and special meetings shall be
open to all Church members. However, it should be understood that visitors will not vote in said meetings. All boards and
committees have the authority to call executive sessions.

7.

Rules of Order:
All Business meetings of the Church and advisory boards shall be governed in accordance with the Statement of Faith and
Discipline for Original Free Will Baptists of North Carolina, and Robert’s Rules of Order. All members shall conduct
themselves according to that which becomes a child of God as set forth in the Scriptures.

Article 5: Amendments
This Constitution may be amended at any quarterly or called business meeting of the Church by a two thirds vote of the members
present and voting on the amendment, provided that the proposed amendment has been introduced at the previous quarterly business
meeting or a called business meeting, and written notice has been provided at least two weeks before the vote is taken.

6

Edition 7-20-14

Bethlehem Original FWB Constitution and Bylaws

Bylaws
Article 1: Standing Church Officers, Boards, Departments and Committee Duties
Section 1: GENERAL DUTIES
It is expected that the Pastor, each officer and member should conduct their lives in conformity to the Scriptures. We believe that the
Pastor, board, department, committee members and teachers are under close observation by the world, and therefore it is imperative
that they conduct themselves in ways that they are above reproach.
Each officer, department or board is responsible to report in writing to the Finance Committee by the second week in March each year
their recommendations for items to be considered as the budget is being prepared. A report should be prepared to submit at each
business meeting summarizing their activities involving their aspect of the ministry.
All officers are encouraged to be in regular attendance and be actively involved in Church activities. As leaders, they are expected to
be examples to the flock, and those outside the Church. Failure to be in regular attendance at Church services, business meetings,
department and board meetings, excepting providential hindrance, shall result in that officer’s vacating his or her position.
Section 2: PASTOR
The Pastor of this Church shall perform the duties which usually pertain to that office, as outlined in the Statement of Faith and
Discipline for Original Free Will Baptists of North Carolina, and as spiritual leader and administrator of the Church. His qualifications
shall be as stated in 1Timothy 3:1-7. He shall be an ex-officio member of all boards and committees.
Section 3: CLERK AND ASSISTANT
a. The Church Clerk shall:
1. Attend all business meetings to keep an accurate record of all business transactions and read the minutes at each
business meeting.
2. Keep an accurate roll of the Church membership, the dates and the methods of admission and dismissal, change in
name, and as much as possible, correct mailing addresses.
3. Keep an updated roster of officers and committee members and their terms.
4. Prepare baptismal certificates to be presented to candidates.
5. For voting purposes, a record of attendance shall be kept. Therefore, the Clerk shall provide a ledger at each
business meeting for each member to register.
6. Sign all legal documents as necessary.
7. Prepare reports for the various conferences.
All Church Clerk records are the property of the congregation, and the Clerk shall relinquish all such records to his or her successor.
b.

The Assistant Clerk shall:
1. Assist the Church Clerk as necessary at the Clerk’s request.
2. Be knowledgeable in all areas of the job.
3. Assume the responsibility of the Church Clerk during any absence.

Section 4: TREASUREA AND ASSISTANT
A. The Church Treasurer shall:
1. Keep an accurate account of all money received and paid out.
2. Make a report at each General Board meeting, and a detailed report at Quarterly Business meetings.
3. Pay all bills as provided for in the budget for the current year. All other finances disbursed must be voted upon by the
Church.
All records of the Treasurer and Assistant Treasurer are the property of the congregation and are open to inspection by the
members upon reasonable request, except in the case of the records of individual contributions, which are to be kept in confidence
by the Treasurer/Assistant Treasurer.
All records, at the election of a new Treasurer/Assistant Treasurer, or at the direction of the Finance Committee, are to be
submitted for a financial audit. The Treasurer/Assistant Treasurer shall relinquish all records and all funds to the successor.
B. The Assistant Church Treasurer shall:
1. Assist the Treasurer in maintaining accurate records.
2. Remit statements
3. Acknowledge special gifts.
4. Assume the responsibility of the Church Treasurer during any absence.

7

Edition 7-20-14

Bethlehem Original FWB Constitution and Bylaws
In case of an emergency caused by the incapacitation or unavailability of both the Church Treasurer and Assistant Church Treasurer,
The Chairman of the Finance Committee shall be authorized to fulfill the duties of the Treasurer.
Section 5: YOUTH MINISTRIES DIRECTOR AND ASSISTANT
The Youth Ministries Director shall:
1. Support and encourage the Youth Leaders in the ministry to the various Youth Groups.
2. Assist the coordination and scheduling of activities.
3. See that educational and recreational materials and supplies are available as necessary and feasible.
4. Assist the Youth Leaders to:
a. Lead young people toward the Church.
b. Call for life commitments.
c. Promote summer activities that promote spiritual growth.
d. Encourage participation in church activities and outreach.
e. Plan study courses for young people.
f. Provide adequate literature.
g. Secure workers for youth ministries positions
The Assistant Youth Ministries Director shall:
1. Assist the Director as necessary and requested.
2. Serve in the Director’s capacity in the Director’s absence.
Section 6: NURSERY COORDINATOR AND ASSISTANT
The Nursery Coordinator shall:
1.
2.
3.
4.

Enlist, schedule and oversee volunteers for the Nursery Department.
Ensure that adequate staff is available for each function of the Church.
Ensure that adequate facilities, appropriate educational material and supplies are available for the department.
Assist the Sunday School Superintendent in the selection of Sunday School Nursery teachers.

The Assistant Nursery Coordinator will assist the Coordinator as necessary and assume the duties of the Coordinator in any absence.
Section 7: SUNDAY SCHOOL DEPARTMENT
A. Superintendent and Assistant Superintendent
The Superintendent and Assistant Superintendent shall:
1.
2.
3.
4.
5.
6.

Have general oversight of the entire school, and shall administer its affairs in cooperation with the Pastor and the other
members of the Sunday School Department.
He/She shall assure that Sunday School teachers or substitutes are available as required and see that necessary supplies
are available for each class.
It shall be his/her duty to counsel with his/her teachers and officers in the work of the school, giving advice and receiving
suggestions from his/her co-workers.
See that a full and accurate report is made of the Sunday School at each quarterly business meeting.
Set up a yearly training session for his/her department.
If any teacher, assistant or aide, after encouragement and loving admonition, does not attend to his/her duties with
reasonable and faithful regularity, it shall be the responsibility of the Superintendent to appoint a replacement.

The Assistant Sunday School Superintendent shall assume the responsibilities of the Sunday School Superintendent during
any absence, and assist the Superintendent as requested.
The Assistant Sunday School Superintendent shall:
1.
2.
3.

As much as possible, keep an up to date roll of members, including their addresses.
Keep a record of Sunday School attendance and offerings.
Keep an up to date report for the Sunday School Department.

All offerings made to the Sunday School Department are deposited into the General Fund of the Church.
B. Teachers and Assistants or Aides
The Sunday School Teacher shall:
1. Be one who feels the desire to teach and train students in the Word.
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2.
3.
4.
5.

Be prompt, arriving prior to the arrival of the students and prepared to teach the lesson.
If unable to be present, the teacher shall give adequate notice so that the assistant or substitute has adequate time to prepare
for the lesson.
Maintain accurate attendance records of students attending the class.
Collect and secure in an envelope all offerings or collections taken in class to be placed in the offering during Worship
Service to be included in the general fund.

If a teacher or assistant is not present at least 75 percent of scheduled classes, he/she shall by their absence vacate the teaching
position and a replacement shall be appointed.
Assistants and Aides shall assist the teacher in the presentation of the lesson as necessary and assume the teacher’s duties during
absence.
Section 8: VBS DEPARTMENT:
The director shall research and select appropriate curriculum, plan and coordinate the scheduling of VBS week each year,
soliciting the necessary staffing for teachers, assistants, crafts and support volunteers.
Section 9: CHILDREN’S CHURCH DEPARTMENT:
The director will solicit and coordinate the scheduling of Children’s Church staffing necessary for the Children’s Church
ministry.
Section 10: MUSIC AND MEDIA MINISTRY DEPARTMENT
This department shall be headed by the Music, Media and Website Director who should:
1. Prepare Worship Leaders to assist the pastor when requested to lead the congregation in corporate worship.
2. Be responsible for and encourage instrumentalists to develop and offer their talents as an aide to worship and ensure that they
are available as necessary for each service.
3. Encourage, assist and coordinate with the directors of the Adult Choir, Youth Choirs, Ensembles and Soloists to see that
special music is provided as requested by the Church.
4. Oversee the development, operation, maintenance and security of the audio and video equipment, Sound Ministry
Department offering encouragement and training as necessary to the audio and video Sound Technicians and ensure the
proper upkeep and security of the equipment.
5. Oversee the Recorded Media delivery to shut ins to ensure quality duplication and proper distribution.
6. See that these services are available for each function of the Church as necessary. He/She is encouraged to draw from the
laity of the Church to assist in accomplishing these duties occasionally and during any absence.
7. Develop and maintain current website presence for Bethlehem.
Section 11: SENIOR FELLOWSHIP MINISTRY DEPARTMENT
This department shall be headed by the Senior Fellowship Ministry Director who will plan events and activities for fellowship and
interaction among seniors of our fellowship and the surrounding communities; and offer opportunities for them to remain
involved as mentors in the lives of younger generations to foster active involvement in various areas of ministry where they are
called.
The Director will solicit appropriate staff to assist with planning and coordinating the various activities of this ministry.
Section 12: DEACONS
Deacons must comply with the duties as outlined in the Statement of Faith and Discipline for the Original Free Will Baptists of North
Carolina, which are:
1.
2.
3.
4.
5.
6.
7.
8.

To serve at the Lord’s Table.
To distribute of the bounty of the Church among its needy members.
To visit the sick.
To assist the Pastor in promoting order in services and meetings.
To promote attendance by loving exhortation and by example.
To see that an efficient scriptural discipline is enforced in the Church.
To conduct religious services in the absence of the Pastor except weddings and baptisms.
To coordinate the planning and scheduling of revival services.

Should a deacon transfer his membership, his office thereby shall be terminated. If, for any reason, a Deacon should become inactive,
it shall be the duty of the Church to replace him, because the work of the Lord is too important, and the office of Deacon is too holy to
be brought in reproach by inactivity on the part of one elected, ordained and set aside for such sacred work.
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Section 13: TRUSTEES
The Trustees shall:
1.
2.
3.
4.

Act as legal agents of the Church in all legal matters, under the direction of the Church.
Hold legal title to all Church property.
Be responsible for keeping all properties in a good state of repair.
They shall not encumber the Church property with any indebtedness without approval by a two thirds majority vote of those
present and voting in a regular called business conference of the Church. The terms of the indebtedness shall be announced
and explained two weeks before the vote is taken.

Section 14: USHERS
The Ushers have one of the most important ministries of the Church in that they meet not only the members upon arrival at the
services, but visitors and strangers, some of whom are attending the services for the first time. Therefore, they make the first
impression of the Church and its congregation upon strangers and visitors.
The Board of Ushers will:
1. Designate, train and oversee ushers.
2. Make out a schedule for service.
3. Ensure that ushers and greeters are present at special functions and have outside attendants when necessary.
The Ushers will:
1. Be at the Church ahead of all others for each service, be neatly dressed, be cordial, friendly and make all visitors welcome.
2. Assist the Deacons in keeping order and a spirit of quit reverence in all services.
3. See that hymn books and offertory envelopes are in their proper place.
4. Be responsible to see that heat, air conditioning and lighting are provided adequately for each use of the facility and ensure
that same are turned to proper settings or off when meetings conclude.
Section 15: BOARD OF FINANCE
The Board of Finance shall:
1.
2.
3.
4.
5.
6.
7.
8.

Prepare and submit an operating budget in cooperation with the various officers, boards, departments and committees for
each ensuing year to the quarterly business meeting in April in order to become effective in July.
Meet at least quarterly to consider the financial requirements of the Church and its organizations.
Give attention to the level of church giving and establish priorities for the expenditure of funds for budgeted items.
See that the financial requirements of the Church are met through regular tithes and offerings through the Church, the Sunday
School and other contributing groups.
Be responsible for the audit of Church financial records, and see that the Church runs a unified budget.
Make known to the Church when tithes and offerings fall short in meeting the budget requirements and direct such
campaigns and solicitations as may be necessary to meet requirements.
Have responsibility of promoting Christian stewardship.
Aid the treasurer in the maintenance of competent records.

Any officer and/or member of this Church requesting funds over and above that annually budgeted or funds for which there are not
provisions included in the annual budget, shall direct his/her request to the Finance Committee three weeks prior to bringing the
request to the Church body.
Section 16: GENERAL BOARD
It shall be the duty of the General Board to:
1.
2.
3.
4.
5.
6.

Consider and recommend policies to the congregation.
Promote all aspects of education in our Church program.
Establish and maintain an annual Church calendar of dates and events.
Oversee and coordinate any scheduling and fees for use of Church facilities as stipulated in Bylaws, Article 4.
Oversee and coordinate music programs, library, Vacation Bible School, the Christmas program and other events.
Perform all the duties according to the authority granted in the Constitution, or designated to it by the Church.

All recommendations of the General Board must be voted upon by the Church in a regular or called business conference.
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Section 17: NOMINATING COMMITTEE
The Nominating Committee will:
1.
2.
3.

Be responsible for making prayerful consideration and inquiry for potential nominees to fill the various offices and positions
due to expired terms excepting the positions of Pastor and Deacon.
Fill any vacancy that occurs with a temporary officer and make recommendation for approval at the next business meeting.
Make personal contact with each nominee to ascertain their commitment to fill the position to which they are being
nominated.

Section 18: PULPIT COMMITTEE
The Pulpit Committee shall investigate all prospective candidates. Upon completion of their investigation, one candidate will be
recommended to the Church for consideration. If that candidate is selected, the committee is dissolved. If that candidate is not
selected, the committee continues investigation and submission of one candidate at the time until the Pastorate is filled.
Section 19: WOMEN’S AUXILIARY
The Women’s Auxiliary serves to offer opportunities for the women in the Church to work together as a group in various ministries
adopted by the auxiliary that result in spiritual growth and development of its members and the Church body in general.
Section 20: SOCIAL COMMITTEE
The Social Committee shall be in charge of all social functions of the Church.
Section 21: FLOWER COMMITTEE
The Flower Committee shall send flowers to the funeral of deceased members, their spouses, parents and children.
Section 22: MEAL BENEVOLENCE FOR BEREAVED FAMILIES COMMITTEE
This committee shall coordinate the provision and preparation and serving of meals to bereaved families in the community. They shall
solicit necessary volunteers to carry out their plans.
Section 23: HISTORICAL COMMITTEE
The Historical Committee shall organize and preserve materials of historical interest to the Church.
Section 24: PUBLICITY COMMITTEE
The Publicity Committee shall publicize special Church meetings, revivals and special occasions.
Section 25: SIGN COMMITTEE
The Sign Committee shall coordinate and prepare a weekly message that will minister God’s Word to those who pass our way. The
message should be Biblical, thought provocative, and according to our doctrinal beliefs. Any Church activities to be announced on the
sign should be coordinated through this committee.
ARTICLE 2: CHURCH VOTING
Section A: Voting
All members in good standing in the Church are entitled to make, second and discuss motions and vote except for the following
reasons:
Any member of this Church who misses four consecutive regular quarterly business conferences, unless providentially
hindered, must attend one regular quarterly business conference before he or she can vote at the next business conference or
conferences during the church year.
This means that a member must attend at least one regular church business conference during the church year and not miss
four successive conferences.
Section B: Majority Rule
A simple majority of members of all Boards and Committees shall constitute a sufficient quorum to be organized for business.
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ARTICLE 3: AMENDMENTS
These Bylaws may be amended by any quarterly or called business meeting of the Church by a two thirds vote of the members present
and voting on the amendment, provided that the proposed amendment has been introduced at the previous quarterly business meeting
or a called business meeting and written notice provided at least two weeks before the vote is taken.
Proposed amendments shall be read from the pulpit on the Lord’s Day prior to the scheduled vote. If passed, the amendment shall be
read from the pulpit again on the Lord’s Day succeeding the vote.
ARTICLE 4: USE OF THE CHURCH FACILITIES
It is the desire of the membership of this Church body to willingly extend the use of the Church Sanctuary, its Baptistry, Fellowship
Hall, and Educational Building to any God fearing church body who desires and needs its use for holy purposes. The premises, being
dedicated to the worship and study of God and fellowship of His believers, was constructed and is maintained for that purpose alone
and is not to be used for activities which are irreverent and in opposition to the principles of our Articles of Faith and Discipline and
Church Covenant.
Approved activities may include but are not limited to: weddings, wedding receptions, bridal showers, baby showers, family
celebrations, funerals, Church related meetings and Church sponsored events.
The use of alcohol or illicit drugs by the membership or anyone visiting the facilities is strictly forbidden.
For couples wishing to marry at the facility or anyone who wishes to use the Church facilities for approved activities who are not in
the Church family or children of the Church family, the Church extends the facilities conditioned upon the following:
1.
2.
3.
4.
5.
6.

That a $250.00 fee is paid to the Church for each building used in the scheduled activity.
Alcohol or illicit drug use, or anyone impaired by such, is not allowed on the premises.
No indecent or irreverent music and lyrics are used while on the premises.
No indecent attire will be allowed.
A member or officer of the Church will be present.
That the facilities are clean and arranged as they were found.

The Clerk of the Church will keep a calendar for the scheduling of all Church facilities activities and collect all fees. Any question the
Clerk might have concerning dates or activities for scheduling of the Church facilities should be brought before the General Board.
Note:
This Constitution and these Bylaws were adopted 5-15-96.
Bylaws Article 4 revision adopted 1-26-05
This edition of the Constitution and these Bylaws is effective upon approval at the 7-20-14 Business Meeting.
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